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Elliston Primary Academy

JOB DESCRIPTION
Post Title:
Learning Mentor with responsibility for supporting Safeguarding and Attendance
Grade:


NJ SP 17 - 20
Responsible to:
Working under the guidance of the Principal.
Responsible for: 

· Working with pupils to help them address barriers to learning. 
· Monitor attendance of children and provide support to families where attendance falls below a good level. 
· Take responsibility for safeguarding and child protection issues in conjunction with the designated safeguarding leads
· Attend appropriate safeguarding meetings and liaise with staff and services
Main Purpose

The role of the learning mentor is to reduce under achievement by working in partnership with families, pupils and services to enable all pupils to have full access to educational opportunities whilst overseeing their emotional and physical wellbeing.
Duties and Responsibilities

Support for Pupils
· To build and maintain positive and professional relationships with pupils, treating all children consistently, with respect and consideration.
· Work closely with teachers and other professionals

· Ability to support young people with a range of behavioural, emotional and learning difficulties.
· Relate to young people with a wide range of abilities and often from diverse social backgrounds.
· Jointly develop plans of action to help young people overcome barriers to achieving their full potential.
· Establish productive working relationships with pupils, acting as a role model and setting high expectations.

· Undertake activities with individuals, groups or a class of children in order to facilitate their physical, emotional and educational development within a safe environment. 

· Promote the inclusion and acceptance of all pupils within the classroom and employ strategies to recognise and reward achievement of self-reliance.
· To promote positive behaviour patterns, raise self-esteem and improve independent working in pupils to assist their education and growth. 

· To liaise with the Principal, SLT, class teachers and parents regarding the support in place for pupils. 

Parental Engagement

· Work to establish a supportive relationship with the parents concerned in order to facilitate effective communication and partnership between school and home. 
· To liaise with the Principal, SLT, class teachers and parents regarding the support in place for pupils. 

· To support the safeguarding team with the completion of referral to services

· Signpost parents to support (e.g. courses, community groups) that would support them and their families.
· Carry out home visits and possible wellbeing checks at the request of the principal/Vice Principal
Attendance

· Assist in the development of a supportive partnership between the home and academy with regard to attendance/punctuality and learning.

· Work with the parents to help them understand and fulfil their legal responsibilities in relation to academy attendance.

· Work with academy and other agencies to reduce persistent absence, improve social/educational inclusion, and behaviour.

· Work to the demands of the post and meet deadlines

Safeguarding and Child Protection
· Work with the Senior Leadership Team to ensure safeguarding is at the heart of the school ethos and that all staff are supported in knowing how to recognise and respond to potential concerns.
· Have an up to date knowledge of how local authorities conduct safeguarding meetings with relevant professionals
· Be alert to the specific needs of children in need, those with special educational needs and young carers.
· Be able to keep detailed, accurate, secure written records of concerns and referrals
· Understand and support the school with regard to the Prevent Duty and provide advice and support to staff on protecting children from the risk of radicalisation.
· Attend any relevant or refresher training courses.
· Liaise with the safeguarding team to keep them informed of any safeguarding of issues especially ongoing enquiries and police investigations

· Liaise with staff on matters of safety and safeguarding 
· Undertake duties commensurate with the Safeguarding agenda for children including representing the academy at Child Protection meetings and conferences in order to contribute to quorate decision making.
Support the school 


· Contribute to the overall ethos / aims of the academy.

· Promote positive values, attitudes and good pupil behaviour, dealing promptly with conflict and incidents in line with school policy and encourage pupils to take responsibility for their own behaviour.

· Recognise own strengths and areas of expertise and use these to achieve and support others.

· Provide appropriate guidance and supervision and assist in the training and development of staff as appropriate.
· To provide whole class cover if needed.

To cover during lunch-times and/or break-time:
· Supervise children, monitor their wellbeing and intervene to resolve non-routine issues using appropriate techniques and strategies to maintain behaviour standards.
General
· Strive to continually develop practice through taking on feedback and seeking out CPD opportunities. 
· Be familiar with and comply with a full range of policies and procedures relating to safeguarding, health & safety and confidentiality. Ensure all concerns are reported to the appropriate person.
· Any other duties which may reasonably be regarded as within the nature of the duties and responsibilities/grade of the post, subject to the proviso that any significant, substantial or permanent changes shall be incorporated into the job description in specific terms.

Teaching Assistant level 3 qualification or QTS
Appropriate First Aid training may be required.
Team Teach training will be required or provided.

4 - 5  GCSEs (Grade A-C) or equivalent including Maths and English, good Literacy skills required.
The following knowledge/skills will be required:

· Full working knowledge of relevant policies/codes of practice and awareness of relevant legislation.

· Working knowledge of national/foundation stage curriculum and other relevant learning programmes/strategies.

· Understanding of principles of child development and learning processes.

· Ability to relate well to children and adults.
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